Weber School District

Student Services

Youth in Custody Procedures
1. The caseworker for Department of Child and Family Services (DCFS) or Juvenile Justice Services (JJS) determines if the student has been involved in special education.

2. The caseworker calls the appropriate district coordinator:

Special Education students 476-7863

Bonneville High Area – Dave Burt 476-7810

Fremont High Area- Rich Shepherd 476-7812

Roy High Area- Jan Burrell 476-7809

Weber High Area- Sarah Allen 476-7808

3. Most students placed through DCFS can be enrolled with the coordinator’s permission over the phone.  Students placed through JJS and their caseworkers will need to meet with a district coordinator to determine where the student will be placed.

4. The caseworker may be required to provide copies of the following:

· Unofficial transcript
· Checkout form from the last school attended

· The student’s immunization record

· The student’s birth certificate

· A completed intake form

· Any other documentation regarding the student’s past behavior which might help determine the most appropriate placement
5. If appropriate, student will be placed on a district contract.

6. An appointment is made with the assigned school counselor to enroll the student.

7. Coordinator distributes copies of the intake form to Child Nutrition and Special Education.

8. Coordinator puts a tag on the student tracker and the student services secretary files a copy of the intake form.

9. Placement remains at a given school as long as student is in state custody unless foster placement changes or in the event of serious or consistent contract violations.
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